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e A witness must be present. Always inventory the pocket first . Pharmacy Department

e | 0g on to cabinet.

e Choose Main Menu.

e Choose Inventory Menu.

e Choose Cycle Count.

e Choose Find ItemType in Name of Item.
e Follow lights to bin and count.

e Witness logs in and confirms count.

e Click OK.

e Choose Resolve Discrepancy.

e Choose Control level 2-5.

e Find appropriate discrepancy.

e Type in reason for discrepancy or choose from pre-printed list.
e Click Resolve Discrepancy.

e Witness logs on to Confirm reason.



